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RULES "2001"

WILTON PLANNING AND ZONING COMMISSION
WHEREAS, The Wilton Planning and Zoning Commission desires to adopt and be governed by rules for the efficient and proper administration of its affairs,

NOW THEREFORE, be it resolved that the following rules be and the same are hereby adopted as the rules of the Wilton Planning and Zoning Commission and that any earlier rules be and they are hereby rescinded.

ARTICLE I


Purpose and Authorization

The objectives and purposes of the Planning and Zoning Commission of Wilton are those set forth in chapter 124 (Zoning) and 126 (Planning) of Connecticut General Statutes, 1995 Revision, as amended, and the powers and duties of the Wilton Planning and Zoning Commission are those delegated under the aforementioned statues and by Article IX, Section C-57 of the Charter for the Town of Wilton, effective December 1, 1992, in accordance with the above enabling law.

ARTICLE II


Name

The Commission shall be known as the Wilton Planning and Zoning Commission.

ARTICLE III
The office of the Commission shall be at Town Hall Annex, 238 Danbury Rd., Wilton, CT where all Commission records will be kept.  Copies of all official documents, records, maps, etc., will be filed or recorded in the office of the Town Clerk.

ARTICLE IV

Membership

Section 1.
  The membership and terms of office shall be as specified in the above Charter of Wilton establishing the Commission and the aforementioned General Statutes.  Ex officio non-voting members are:  First Selectman and/or designated representative and the Director of Public Works.

Section 2.
  All vacancies in the Commission shall be filled in accordance with Article IX Section C-54 of the Charter of Wilton.

Section 3.
  Resignations from the Commission shall be in written form and transmitted to the Town Clerk and the First Selectman.

Section 4.  
Article X, Section C-64 of the Charter of the Town of Wilton shall govern the resignations and removal of members of the Commission.

ARTICLE V


Election of Officers

Section 1. 
 Nomination shall be made from the floor at the annual organization meeting and elections of the officers specified in Section 1 of Article VI shall follow immediately thereafter.

Section 2.
  A candidate receiving a majority vote of the Commissioners shall be declared elected and shall serve for one year or until his successor shall take office.

Section 3.
  Vacancies in offices occurring between annual meetings shall be filled by the Commission at the second meeting following the occurrence of the vacancy.

ARTICLE VI

Officers and Their Duties

Section 1.  
The officers of the Commission shall consist of a Chairman, a Vice Chairman and a Secretary.

Section 2.
  The Chairman shall preside at all meetings and hearings of the Commission and shall be governed by parliamentary law.  The Chairman shall have the authority to appoint committees and to certify expenditures of funds up to $500.00

Other duties of the Chairman are:

a.
To call Special Meetings of the Commission in accordance with the rules.

b.
To sign necessary documents of the Commission.

c.
To see that the Commission complies with all provisions of the Charter, special laws and ordinances of the Town of Wilton not in conflict with the Charter, and the Rules and Regulations legally adopted by the Commission.

d.
Perform other duties as may be prescribed by the Commission.

e.
Appoint a Temporary Secretary to act in the absence of the Secretary.

Section 3.
The Vice Chairman shall act for the Chairman in his absence, disability or disqualification and when so acting shall have the authority to perform the duties of and be subject to all the responsibilities of that office.

Section 4.
The Secretary shall arrange proper and legal notices of hearings, inform the Commission of correspondence relating to matters dealt with in public notices and attend to such correspondence, and sign all public notices of the Commission.  During the absence, disability or disqualification of the Chairman or Vice Chairman, the Secretary shall act for and when so acting, shall perform all the duties of and be subject to all the responsibilities of the Chairman.

ARTICLE VII

Meetings

Section 1.
The Commission shall file with the Town Clerk a schedule of meetings for the calendar year.

Section 2. 
The annual organization meeting of the Commission shall be the first regular meeting held in the month of December of each year.  Such meeting shall be devoted to the election of officers for the ensuing year, the review of the Rules and such other business as shall come before the Commission.

Section 3.
The regular meetings of the Commission shall be held on the second and fourth Monday of each month beginning at 7:45 P.M., or immediately following public hearings which may be scheduled, in the Town Hall Annex or at such other time and place of public assembly determined to be necessary or desirable by the Chairman.  Regular meetings conflicting with holidays shall be held on the Tuesday immediately following the holiday.  In the event of a conflict of any regular meeting date with another event, a two-thirds majority may change the date of, or cancel, said meeting.  The Administrative Secretary shall notify the Commissioners and Town Clerk of said rescheduled or canceled meeting no less than 24 hours in advance of such meeting.  A meeting may only continue past 11:00 P.M. upon the vote of two-thirds of the Commission present and voting.  The Chairman shall recess the meeting, if necessary, to resume at a later date but not later than ten days as agreed upon by the Commissioners.

a.
Public Hearings shall be held as necessary on the second and fourth Monday of each month, beginning at 7:45 P.M.  The regular meeting of the Commission will convene following the hearings. 

b.
New applications will be accepted in accordance with a schedule to be established by the Commission.

Section 4.
The Special Meetings of the Commission shall be called by the Chairman and shall be held in the Town Hall Annex at 7:45 P.M. or at such other time and place of public assembly determined to be necessary or desirable by the Chairman.  The Administrative Secretary shall notify the membership and the Town Clerk in writing or by telephone not less than 24 hours in advance of such meeting and shall telephone each member as well.

Section 5.
Members of the Commission shall notify the Town Planner's office at least 24 hours prior to an expected absence from any scheduled Commission meeting or public hearing.  This notification does not replace the prior notice requirements of Article X, Section C-64.B.(2) of the Town Charter.

ARTICLE VIII 

Absence of Chairman, Vice Chairman and Secretary

In the event that the Chairman, Vice Chairman and Secretary shall be unable to attend any meeting, the chairman may designate, or in the absence of such a designation the Commission may elect, a Commissioner to act as Temporary Chairman for such meeting and to exercise all powers incidental thereto.

ARTICLE IX

Quorum - Voting

Section 1.
At any meeting of the Commission a quorum shall consist of five Commissioners.  No action shall be taken in the absence of a quorum of the Commission convened except to adjourn the meeting to a subsequent date.  When a quorum is present, minutes may be approved by a majority of the Commissioners who were present at the meeting covered by those minutes.

Section 2.
Except as otherwise specified herein, the affirmative votes of a majority of the Commissioners present and voting shall be necessary to pass any resolutions.

Section 3.
Zoning Regulations and boundaries shall be established, changed or repealed only by a majority vote of all the members of the Commission.

ARTICLE X


Commissioner Conduct

No member of the Planning and Zoning Commission shall appear for or represent any person, firm or corporation or other entity in any matter pending before the Commission.

No member of such Commission shall participate in the decision or discussion of the Commission upon such matter in which he is directly or indirectly interested in a personal or financial sense.  In the event of such disqualification, such fact shall be entered on the records of the Commission.

When speaking on planning and zoning issues at public meetings and hearings, members of the Planning and Zoning Commission may give personal opinions provided that these opinions are represented as such; however, no member of the Planning and Zoning Commission shall give opinions on behalf of the Commission unless designated to do so by the Commission.

ARTICLE XI

Order of Business

Section 1.
An Agenda shall be prepared for each meeting of the Commission.  Items and applications requiring action by the Commission normally shall be limited to those applications which have been reviewed and discussed at a previously scheduled meeting of the Commission or Subcommittee thereof.

Section 2.
 The regular order of business at any meeting other than a Planning Meeting or Public Hearing of the Commission shall be:

a.  Call to Order and seating of members

b.  Review of minutes of previous meeting(s) and action thereon

c.  Site Development Plan Review 

d.  Acceptance of New Applications

e.  Applications and Proposals Requiring Action

f.  Communications

g.  Report from Chairman

h.  Report from Planner

i.  Future Agenda Items

j.  Adjournment

Section 3.
A motion from the floor must be made and passed in order to dispense with any item on the agenda or to change the order of business.

Section 4.
Any item requiring the immediate action of the Commission may be so designated by the unanimous vote of the Commissioners present and acted upon accordingly.

ARTICLE XII

Hearings

Section 1.
All public hearings prescribed by law shall be held in accordance with the requirements set forth for such hearings in Chapter 124 (Zoning) and 126 (Planning) of the Connecticut General Statutes.  In the event that the hearing date falls on a holiday, the hearing shall be held on the Tuesday following the holiday.  In the event of a conflict of a public hearing date with another event, a two-thirds majority may change the date of said public hearing.

Section 2.
The matter before the Commission at any prescribed hearing shall be presented by the applicant, or his representative, subsequent to which parties in interest and the public may address the issue.

In matters where the application is sponsored by the Commission, the Town or any Board or Commission thereof, the Chairman may designate a member, the Town Planner or other appropriate individuals to make the presentation.

Section 3.
A competent stenographer shall take the testimony, or the testimony shall be recorded by a sound-recording device, at each meeting of the Commission in which the right of appeal to the Superior Court exists.  Tape recordings of such meetings shall become a permanent part of the records of the Commission.  (Reference: Chapter 124, 

Section 8-7a, General Statutes of the State of Connecticut, 1995 Revision, as amended).

Section 4.  To better expedite the proceedings of the hearing and to cause a better understanding of the issue involved, the Commission, in its discretion, may have prepared prior to the hearing an agenda and visual aids for display and presentation during the discussions of the hearing.

Section 5.
To ensure ample time for members of the public to speak at hearings, the Commission may establish a limit of not less than five minutes for each person present to give information or opinion on the application.  Additional written testimony may be given to the Commission at the time of the hearing.

Section 6.
The Commission may hold public hearings, in addition to hearings prescribed by law, on subjects as it may determine to be in the public interest.  Such hearings shall be conducted in accordance with such procedures as the Commission shall determine.

ARTICLE XIII

Amendments

At any meeting these rules may be amended by a two-thirds vote of the Commission.  Notice of the proposed amendment must be given to each Commissioner in writing at least ten days prior to the meeting.

MOTION
was made by Commissioner Waters, seconded by Commissioner Poundstone and carried unanimously to adopt the Commission's Rules for 2001, January 8, 2001.
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